
Position: Radiologic Technologist 

 

FLSA Status: Non-Exempt (full-time) 

 

Location(s): West Ocean City, Salisbury 

 

Job Summary 

Performs radiographic imaging procedures to assist physicians in the diagnosis of 

disease and injuries by performing the following duties. 

Responsibilities and Duties 

Under the supervision of the Provider, 

 Prepares and positions patient for diagnostic imaging procedures. 

 Adjusts immobilization devices to obtain optimum views of specified area of body 

requested by provider. 

 Explains procedures to patient to reduce anxieties and obtain patient 

cooperation. 

 Moves imaging equipment into specified position, determines exposure factors 

on basis of height, weight, portion of body involved, and degree of penetration 

required, and adjusts equipment controls to set exposure factors and produce 

images of proper detail, density, and accuracy. 

 Practices radiation protection techniques to minimize radiation to patient and 

staff. Follows all safety standards as established by OSHA. 

 Processes images and reviews for proper identification and quality control. 

 Prepares images for reading by radiologist or requesting provider. 

 Performs routine maintenance, diagnoses malfunctions, and makes minor repairs 

on radiologic equipment, arranging for repairs as needed. 

 Completes forms and maintains records, logs, and reports of work performed. 

 Cleans and disinfects x-ray room and equipment. 

 Orders x-ray supplies 

 Interviews patients, measures vital signs, such as pulse rate, temperature, blood 

pressure, weight, and height, and records information on patients’ charts. 

 Organizes and stocks exam rooms and work area prior to examination of patient. 

 Reviews medical records for completeness and provider orders. If the chart is 

incomplete, contacts the appropriate party to obtain missing information. 

 Assists or performs treatments or tests under the provider’s supervision as 

follows: 



 Suture/staple removal 

 Phlebotomy 

 Starting IV’s 

 Collection of specimens from aspiration or wound as required; general wound 

care 

 EKG’s 

 Nebulizer treatments 

 Applies sterile or non-sterile dressings 

 Assists with splinting by preparation of supplies and supporting the patient 

 Prepares and administers or assists the provider with injections 

 Other treatments or tests as needed 

 Documents medication prescriptions, samples dispensed and refills. 

 Obtains test results, notifies Provider and documents results. 

 Assembles necessary equipment for exam/consultation, treatment, diagnostic 

test, etc. as indicated by provider’s orders. Hands instruments and materials to 

doctor as directed; cleans and sterilizes instruments. 

 Inventories and orders medical supplies and materials. 

 Performs laboratory responsibilities. 

 Keeps patients informed of delays in evaluation and treatment by provider 

 Keeps Clinic Manager informed of equipment/facility in need of repair or issues 

relating to the functionality of Docutap 

 Performs inside housekeeping tasks and maintains clean grounds outside. 

 Chaperones patient into exam room when needed. 

 Keys data into computer to maintain office and patient records. 

 Follows all safety standards including universal precautions and safe work 

practices, risk management and security. 

 Follows all OSHA standards. 

 Follows HIPAA privacy regulations. 

Qualifications and Skills 

 High school graduate or equivalent. 

 Current certification and/or state licensure in radiology technology. 

 Completion of accredited radiology technology program. 

 Registration with American Registry of Radiological Technicians. 

 Knowledge of specific and OSHA requirements regarding radiological 

procedures. 

 Six months x‐ray experience and familiarity with routine medical procedures. 

 One or more year’s related experience and/or training; experience in an 

emergency room or urgent care center strongly preferred. 

 Ability to accurately read and write medical terminology. 



 BLS certification. 

 Basic computer skills including familiarity with electronic medical records. 

 Types 25 words per minute with 96% accuracy. 

 Detail oriented with excellent interpersonal communication skills. 

 Strong ethical and moral character 

 Must be able to work a flexible schedule with 12 hour shifts and every other 

weekend. 

Benefits 

Medical, Dental, Vision, STD, LTD, Life Insurance, 401k 

 


